
ST. JOSEPH SCHOOL OF NURSING 

NASHUA, NEW HAMPSHIRE 

 

SAFETY AND SECURITY 

 

School security is provided through the Security Department at St. Joseph Hospital.  The Chief of 

Security is responsible for the oversight of the Security Department and reports to the Vice President of 

Finance/Chief Financial Officer.  Public safety concerns are coordinated with local law enforcement 

agencies.   

  

Members of the St. Joseph Hospital Security Department serve as agents of the hospital, and are 

authorized to enforce all hospital policies and regulations.  Although the officers do not have powers of 

arrest, they work closely with the local law enforcement agencies to enforce all local, state and federal 

laws.  

   

School and campus security is provided on a 24 hour a day/7 day a week basis.  Security officers make 

regular rounds of the hospital proper and surrounding buildings, parking garages and the school.  

Security officers are equipped with radios that place them in direct contact with the communications 

center. 

  

On the Nashua Campus students may make emergency calls using school or hospital extensions by dialing 

the “211” extension.  Security can be reached by pager at 376-4900 or extension 64900.  These calls 

will be answered by the hospital communications center and routed to the on duty security officer(s).  It 

may also be necessary to “911” should an ambulance be necessary.  Calls for assistance outside the 

school or hospital buildings should be made to “911”.  Students should refer to the Hospital Codes 

outlined on the reverse side of their identification badge.  In the case of a fire, the nearest fire alarm 

should be activated.   

 

When calling either extension, be prepared to provide the following information as applicable:  

 Your name and nature of the incident/accident  

 The location of the incident/accident  

 A description of the scene, surroundings, suspects  

 A description of any motor vehicle involved in the incident, including license plate number  

  

It is important to remember to call the emergency numbers if you suspect a crime has been or is being 

committed.  Do not delay, call immediately.  

 

SCHOOL SECURITY  

 

The school building will remain unlocked during normal business hours and will remain locked on 

weekends and at night at the conclusion of evening classes.  Entry after hours is only available to faculty 

and staff after notification to the security department.  Exceptions include the two (2) side doors (Kinsley 

St. and Early St.) that will remain locked and entry can be gained by use of the doorbell on the Kinsley St. 

entrance.  Selected areas will be locked after daytime classes, but can be accessed by faculty and staff as 

needed.   Faculty and staff who remain in the building after business hours will notify the Security 

Department of their presence and the approximate time they will be leaving.   



The building is monitored with security cameras.  

 

CRIME PREVENTION SERVICES  

 

Students and staff are encouraged to be alert and take an active part in prevent crime and assume 

responsibility for their safety.  Vehicles should be locked and only necessary personal possessions should 

be brought to school and into the clinical area.  Many clinical sites do not provide secure areas for 

personal possessions. 

     

A member of the Security Department will meet with students during orientation to review safety/security 

issues. 

  

Escort service to parking areas are available 24 hours a day, 7 days a week.  Contact Security at 376-4900 

or dial “0” to request an escort. 

    

Students participating in second shift/evening clinical experiences at the hospital or attending evening 

classes are allowed to park in the parking garage.  Students participating in first shift/day clinical 

experiences are expected to park in the assigned or designated student parking areas (Lot H-church; Lot 

F-rectory; Grass lot next to NH Catholic Charities).  Walking with another student to and from activities 

on campus is encouraged.  

   

PERSONAL SAFETY TIPS FROM ST. JOSEPH HOSPITAL SECURITY DEPARTMENT 

  

When entering or exiting the facility…  

 Walk in groups (safety in numbers)  

 Try to avoid isolated areas (if alone contact Security for an escort)  

 Always carry car keys in hand to allow quick access to vehicle  

 Stay near streetlights  

 Hold your purse or personal belongings tightly and close to your body  

  

If you feel you are being followed…  

 Cross the street or try to change direction  

 Keep looking back so the person knows you cannot be surprised  

 Go to a well-lighted or public area (anywhere there are people)  

 Try to notice and remember as many details as possible to provide a good description  

  

When leaving your car, office or work area…  

 Lock all doors to offices and areas you are not going to be around-even for brief   periods of time  

 Protect your keys and ID badges  

 Keep purses and money locked up and out of sight-purses are very tempting targets to potential 

thieves.  Thieves generally know anywhere large number of women work; the opportunity exists 

that purses will be left unattended.   

 Keep car windows up and doors locked  

 Have emergency numbers near or on your phone  

  

Contact Security immediately by calling the hospital switchboard (882-3000) if you see suspicious 



people, vehicles or activities on the hospital or school grounds.  Advise the operator of the situation and 

location being as specific as possible.   

  

Harassment  
 

It is the policy of the School of Nursing to provide a working/learning environment free from all forms of 

harassment, discrimination or intimidation.  Harassment of any sort (verbal, physical, sexual or visual) 

against or by any person, including employees, faculty, fellow students, patients, or other persons, will not 

be tolerated.  All who work, learn and visit the School of Nursing have a right to an environment free of 

discrimination, which includes freedom from harassment, whether that harassment is based on sex, age, 

race, color, national origin, religion, sexual orientation, marital status, legally recognized civil union status 

or membership in other protected groups.  The School of Nursing extends the definition of work 

environment to the learning environment at well.   

 

Examples of Prohibited Conduct: 
 

Each staff, student or faculty member must exercise his or her own good judgment to avoid engaging in 

conduct that may be perceived by others as harassment. Forms of prohibited harassment include, but are 

not limited to: 

 

 Verbal: sexual innuendoes, racial or sexual epithets, derogatory slurs, off-color jokes, 

propositions, threats or suggestive or insulting sounds;    

 Visual/Non-verbal: derogatory posters, cartoons or drawings; suggestive objects or pictures; 

graphic commentaries; leering; or obscene gestures;    

 Physical: unwanted physical contact including touching, interference with an individual’s normal 

work movement or assault; and    

 Retaliation: making or threatening reprisals as a result of a negative response to harassment.  

 

Definition of Sexual Harassment  

 

Sexual harassment is one form of unlawful harassment. It is also considered to be discrimination. Sexual 

harassment is defined here separately because the line between acceptable social contact between 

individuals and unlawful sexual harassment is sometimes more difficult to determine.   

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, and other verbal, 

physical, and nonphysical conduct of a sexual nature when:  

 

 Submission to such conduct is made explicitly or implicitly a term or condition of employment;    

 Submission to or rejection of such conduct by an individual is used as the basis for employment 

decisions affecting that individual; or    

 Such conduct has the purpose or effect of unreasonably interfering with an individual’s 

performance at work, or creates an intimidating, hostile, or offensive work environment.  

 

Sexual harassment includes a wide range of behaviors, from the actual coercion of sexual relations to 

unwelcome offensive comments, jokes, innuendoes and other sexually oriented statements and 

unwelcome emphasizing of sexual identity. It is not possible to create an all-inclusive list of prohibited 

harassment, so we offer the following as some examples of the types of comments or conduct that may 



constitute harassment or otherwise be considered a violation of this policy:  

 

 Unwelcome sexual advances, whether or not they involve physical touching;    

 Epithets; jokes; slurs; inappropriate nicknames or other references;    

 Written or oral references to sexual conduct; gossip regarding one’s sex life; comment on an 

individual’s body; comment about an individual’s sexual activity or experience;    

 Displaying inappropriate objects, pictures, cartoons, email messages, screensavers, Internet sites;    

 Leering, whistling, brushing against the body; sexual gestures;    

 Suggestive or insulting comments;    

 Threats or physical aggression.  

 

Students, staff and faculty need to be concerned not only with the intent of their actions of this kind but 

also the effects; even unintentional conduct (including conduct that is intended as a “joke”) can be deemed 

a violation of this policy. Repeated occurrences will be considered intentional violations of the policy.  

 

A hostile work environment may be created by supervisors, co-workers, and subordinates as well as by 

non-employees, such as patients, suppliers, vendors, and contractors who have work-related dealings with 

employees.   

 

Sexual harassment includes behavior by members of the same sex, as well as members of the opposite sex, 

directed at a person because of his/her sex or sexual orientation.  

 

This policy prohibits all of the activities discussed above, whether engaged in by a supervisor, agent of the 

school, coworker, or non-employee who is on the premises or who comes in contact with staff, students or 

faculty.  

 

Consequences for Violating This Policy  

  

Harassment may be indirect and even unintentional.  Violations of this policy, whether intended or not, 

will not be permitted.  Students, staff or faculty who violate this policy will be subject to disciplinary 

action up to and including termination and dismissal from the school.  Non-employees, offending 

patients (clients) and vendors will be asked to leave the premises.  

 

What You Should Do if You are Harassed  

 

Harassment is a violation of the School of Nursing policy and is prohibited by state and federal law.  

Experience has shown that a clear statement to the person engaging in the offensive behavior is often all 

that is necessary to stop the conduct.  Students, staff and faculty who believe they are being harassed are 

encouraged to let the person engaging in the conduct know how they feel, but they are not required to do 

so.  

 

Employees who have complaints of harassment should report the incident immediately in accordance with 

our Reporting Procedure for Harassment and Discrimination, set forth below.  

 



Retaliation is Prohibited  

  

Retaliation against a student, staff or faculty member who complains in good faith about sexual or other 

unlawful harassment is a violation of the school’s policy and is prohibited by state and federal law.  

Retaliation is a form of unlawful harassment and will be handled in the same manner as other forms of 

harassment.  All incidents of retaliation should be immediately reported according to the following 

procedure.  

 

SEXUAL ASSAULT 

 

If you are a victim of a sexual assault at this institution, your first priority should be to get to a place of 

safety. You should then obtain necessary medical treatment. The administration strongly advocates that a 

victim of sexual assault report the incident in a timely manner. Time is a critical factor for evidence 

collection and preservation. An assault should be reported directly to the Executive Director or designee 

and subsequently to the local police department.  Filing a police report will not obligate the victim to 

prosecute, nor will it subject the victim to scrutiny or judgmental opinions from those accepting the report.  

 

Filing a police report will: 

   

 ensure that a victim of sexual assault receives the necessary medical treatment and tests, at no 

expense to the victim;   

 provide the opportunity for collection of evidence helpful in prosecution, which cannot be 

obtained later (ideally a victim of sexual assault should not wash, douche, use the toilet, or change 

clothing prior to a medical/legal exam);   

 assure the victim has access to free confidential counseling from counselors specifically trained in 

the area of sexual assault crisis intervention.   

  

Accommodations to the academic schedule, if requested by the victim after an alleged sex offense will be 

made if reasonably available.  

  

The accuser and the accused are entitled to the same opportunities to have others present during a 

disciplinary proceeding; both the accuser and the accused must be informed of the outcome of any school 

disciplinary proceeding that is brought alleging a sex offense.  Disciplinary actions up to and inclusion 

dismissal will be taken in these matters.  

   

Resources: 
Rape and Domestic Violence Crisis center through the Sexual Assault Hotline: 1-800-277-5570  

Bridges: Domestic & Sexual Violence Support  

  Crisis line: 603-883-3044  

  www.bridgesnh.org   

  

REPORTING HARASSMENT AND DISCRIMINATION: 

 

If you believe that you have experienced unlawful discrimination or harassment, you must follow this 

reporting procedure to notify us of the problem so that we can promptly and thoroughly investigate the 

matter and take appropriate action.  Do not allow an inappropriate situation to continue by not reporting 

http://www.bridgesnh.org/


it, regardless of who is creating the problem.  No employee in this organization is exempt from our 

policies prohibiting harassment and discrimination.  

 

 Any student, staff or faculty member who believes that he/she has been discriminated against or 

harassed should immediately notify the Executive Director of the School of Nursing and/or 

Vice-President of Human Resources, or the Director of Human Resources, St. Joseph Hospital.    

 

 Faculty and staff, who become aware of discriminating or harassing conduct and/or a complaint of 

discrimination or harassment, must report the conduct and/or complaint immediately to the 

Executive Director of the School of Nursing and/or Vice President of Human Resources, or the 

Director of Human Resources, St. Joseph Hospital.    

 

 The School of Nursing in conjunction with St. Joseph Hospital will investigate every reported 

incident promptly, thoroughly and in a discreet manner.  The investigation may include individual 

interviews with the parties involved and, where necessary, with individuals who may have 

observed the alleged conduct or may have other relevant knowledge.  All complaints will be 

considered confidential, and disclosure will be limited to those with a need to know in order to 

investigate the complaint and/or take corrective action. 

    

 Once the investigation has been completed, a determination will be made as to whether or not 

harassment has occurred and what, if any, corrective action should be taken.  

 

Any employee who has been found to have violated our policies or otherwise acted inappropriately will be 

subject to disciplinary action, up to and including immediate termination of employment. St. Joseph 

Hospital will also take other corrective or remedial actions, when appropriate.   

 

Any student who has been found to have violated our policies or otherwise acted inappropriately will be 

subjected to disciplinary action, up to and including immediate dismissal from the program.  

We encourage reporting of complaints so that we may appropriately address and correct any problems.  

An employee or student who participates in good faith in any investigation under this policy has the 

School of Nursing’s assurance that it will not tolerate any retaliation against him/her as a result of bringing 

the complaint or otherwise participating in the process.  All employees and students are expected to be 

truthful, forthcoming, and cooperative in connection with a complaint investigation.  

Refer to the St. Joseph Healthcare Human Resource Policy #40: Harassment.  

 

TIMELY WARNINGS 

 

The School of Nursing will, without delay, issue timely warnings of serious crimes that occur on the 

campus in compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime 

Statistics Act (Clery Act).  These warnings alert staff and students to crimes that may pose serious threats 

to their safety and security.  Knowledge of these crimes will enable staff and students to be more vigilant 

regarding their personal safety.  Notification may be delayed if, in the professional judgment of 

authorities, the notification is deemed to compromise enforcement efforts to respond, contain, mitigate or 

isolate the emergency. 

   

Warnings will be generated using the SONISWEB system.  Additional information may be conveyed 



face-to-face in the classroom and notices in student, faculty and staff mailboxes.   

Warnings will be issued for the following incidents:  

 

 Criminal homicide  

 Sexual offenses  

 Aggravated assault  

 Robbery  

 Burglary  

 Motor vehicle theft  

 Major incidents of arson  

 Arrests and/or disciplinary referrals for liquor and drug law violations or illegal weapons 

possession  

 Other crimes as determined necessary by the Chief of Security or the Executive Director of the 

Academic Center 

   

CRIME STATISTICS  

 

Crime statistics for incidents that occur on campus and local areas shall be reported on the School of 

Nursing website.  Statistics will be collected from the local police departments in conjunction with the St. 

Joseph Security Department personnel.  Students, who have been victims or who have witnessed any 

crime may voluntarily report the incident in confidence for inclusion in the annual security report.    

 

HATE CRIMES 

  

Hate Crimes will be reported to the Executive Director and reported in the School of Nursing’s crime 

statistics.  A hate crime is “a criminal offense committed against a person or property which is 

motivated, in whole or in part, by the offender’s bias. Bias is a preformed negative opinion or attitude 

toward a group of persons based on their race, gender, religion, disability, sexual orientation or 

ethnicity/national origin” (34 CFR 668.46(c)(3)).  

 

SEX OFFENDER REGISTRY 

  

Information may be retrieved through the Registration of Criminal Offenders located on the web at: 

http://www4.egov.nh.gov/nsor/search.aspx 

  

EMERGENCY RESPONSE 

  

The School of Nursing will conduct an annual test of the emergency response plan and notification 

system.  Testing will be conducted in conjunction with the St. Joseph Hospital [safety team] and with 

local authorities as needed.  Results of the test will be kept by the Executive Director and [safety officer] 

at St. Joseph Hospital. 

  

Students will sign an attendance roster at the beginning of classes.  The instructor will be notified by the 

student should he/she need to leave the class prior to the scheduled stop time in order to be able to account 

for all student. 

http://www4.egov.nh.gov/nsor/search.aspx

